SO GIAO DUC & PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHIf MINH Péc Lap — Tu Do — Hanh Phiic
TRUONG THPT
DUONG VAN DUONG TP. H6 Chi Minh, ngay 08 thang 7 nim 2023

Sé: ... IKH.TS10-DVD
KE HOACH
V/v trién khai cong tac tiép nhian ho so hoc sinh tring tuyén dau cip THPT
& hwéng din ding ky nhip hoc (truwe tiép, tree tuyén)
Nam hoc 2023 — 2024

Can cr Vin ban sb 3592/SGDDT-KTKPD ngay 07 thang 7 nim 2023 cua S¢ Gido duc &
Pao tao TP.HO Chi Minh vé viéc ndp va nhan hd so hoc sinh vao 16p 10 trung hoc phd thong
nam hoc 2023-2024;

Can cr Vin ban sb 3052/SGDDT-KTKD ngay 14 thang 6 nim 2023 cua S¢ Gido duc &
Pao tao TP.Hd Chi Minh vé hudng dan thuc hién cong tac tuyén sinh dau cép nam hoc 2023-
2024 (giai doan sau ngay 13 thang 6 nam 2023);

Can cir Quyét dinh s6 964/QD-SGDDT ngay 21 thang 4 nim 2023 cia S¢ Gido duc & Pao
tao TP.HO Chi Minh vé viéc giao chi tiéu tuyén sinh 16p 10 (cong 1ap) nim hoc 2023-2024;

Can ct Van ban s6 5198/SGDPT-KTKP ngay 23 thang 12 nim 2022 cua S¢ Gido duc &
Dao tao TP.HO Chi Minh vé viéc tu van tuyén sinh vao 16p 10 nim hoc 2023-2024 tai cac trudng
THCS trén dia ban TP.H5 Chi Minh;

Can ctt Thong tu sé 13/2022/TT-BGDPT ngay 03 thang 8 nam 2022 vé viéc sta do6i, bd
sung mot s ndi dung trong Chuong trinh gido duc phd thong; ban hanh kém theo Thong tu sb
32/2018/TT-BGDDT ngay 26 thang 12 nam 2018 cua Bo Gido duc & Pao tao;

Can ctt Thong tu s6 32/2020/TT-BGDDT ngay 25 thang 9 nim 2020 cua B Gido duc &
Dao tao, ban hanh Diéu 1 truong THCS, trudng THPT va truong phd théng cé nhiéu cdp hoc;
Can ct tinh hinh, diéu kién ngudn luc thuc té cua truong THPT Duong Vin Duong.

.  MUC PiCH, YEU CAU CHUNG
1) Muc dich:

T6 chuc thyc hién nghiém tac chu truong, yéu cau dwoc trién khai tai Quyét dinh sb
1153/Qb-UBND ngay 31 thang 3 nam 2023 cua Uy ban nhan dan TP.HO6 Chi Minh vé ban
hanh ké hoach huy dong tré ra 10p va tuyén sinh vao cac 16p dau cAp nim hoc 2023-2024.

Tao diéu kién thuin loi dé cha me hoc sinh, hoc sinh thyc hién day du th tuc nhap hoc
dau cép theo chi dao nganh; chi dong hudng dan, hd trg ky thuat ddi véi viec ké khai va xac
nhan thong tin nhap hoc cua hoc sinh trén h¢ thong truc tuyén chinh xdc va nhanh chong.

Thue hién tét yéu ciu tu van, phan ludng hoc sinh ding ky t6 hop mén hoc trong toan
nién khoa (2023-2026) phu hop véi nang luc, sé trudng hoc sinh va dinh huéng nam bat co
hoi nghé nghiép twong lai; dong thoi can ddi viéc bd tri ngudn luc to chirc day hoc 02
buéi/ngéy mot cach hgp 1y, hai hoa vai diéu ki¢n thuc t€ cia nha truong dya trén yéu cau,
muc tiéu cia Chuong trinh Gido duc pho thong hién hanh (GDPT-2018).
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2) Yéu cau chung:

1.

Viéc trién khai huéng dan cha me hoc sinh, hoc sinh tim hiéu thong tin vé truong,
16p dau cip va ké hoach tw van tuyén sinh diu cip ciia nha trudng phai dam bao
rd rang, chinh xac dua trén céc kénh truyén thong chinh théng ctia nganh Gido duc
(website SGD&DT: www.hcm.edu.vn), céng thong tin dién tir chinh thirc cta nha
treong (website troeong: www.thptduongvanduong.hcm.edu.vn).

Thue hién nghiém tic quy dinh khao thi vé cong tac hd so' thi tuc nhap hoc ciia hoc
sinh c6 tén trong danh sach triung tuyén vao 16p 10 dau cap cia nha truong theo quyét
dinh cua S¢ Giao duc & DPao tao ban hanh.

Tuyét d6i khong tiép nhin, khong goi ¥, khong chi din viéc gidi quyét moi trudng
hop thay d6i nguyén vong ding Ky tuyén sinh dau cip; chi thuc hién cong tac tiép
nhan hd so hoc sinh nhdp hoc theo danh sach quy dinh.

Tap thé su pham nha trudng tiép tuc thuc hién tot chu treong cua nganh vé viée gidi
thiéu rong rai thong tin nha truong trén cac kénh thong tin truc tiép, truc tuyén thong
qua ky Tuyén sinh vao 16p 10 dau cdp nim hoc 2023-2024; quan tim chia sé kinh
nghiém voi cha me hoc sinh trong viéc dinh hudng hoc sinh dang ky nhom 16p to hop
mon phl‘l hop voi néng luc hoc tap, s& tru(‘)’ng ctia ban than va phat huy tot co hdi chon
lwa nghé ngh1ep sau tot nghiép THPT; ddng thoi, chu dong thyc hién tdt cac glal phéap
tuyén truyén, van dong trong phan ludng hoc sinh lya chon nhom t6 hop méon dé dam
bao tinh can ddi, hai hoa ngudn luc thyc té khi bién ché nhom 16p hoc cua nha truong
(nhém 16p t6 hop mon khoa hoc Xa hoi — KHXH va nhém 16p to6 hop mon khoa hoc
Tu nhién — KHTN).

Thuc hién tét cac quy dinh, huéng dan hién hanh cta nganh vé dam bao an toan phong
dich khi t6 chirc thuc hién cong tac tuyén sinh.

II.  TRIEN KHAI, TO CHUC THUC HIEN

1) Thuyc hién quyét dinh thanh 1ap Hoi ddong tuyén sinh ddu cdp THPT ciia nha truong,
diéu dong nhan su thyc hién nhiém vy cua ban tuyén sinh va cidc nhom nghiép vu:

TT | Ho tén Can bo / Chirc danh Chirc vu Ghi chu
01 Thay Ngo Ho Phong Bi thu chi bo Lanh dao, chi dao chung.
Chu tich Hoi ddng Hiéu truong
02 Thay Bui Qudc Huy Phé Bi thu Phy trich chuyén moén; thuong
Ph6 Ch tich Hoi ddng Ph6 Hiéu truong tryc tr van tuyén sinh.
03 Thay Mai Hong Phuong Phé Hiéu trudng Phuy tréch cong tac hanh chiph
Phé Chi tich Hoi ddng phu trach chung — hau cant,ugléur’]ozﬁl rt]r.u’c tu van
04 C6 Hd Thi Thu Ha Cép uy vién Trudng nhé{n cong 7téc Tu vén,
Uy vién hoi ddng T truéng CM phan ludng tuyén sinh.
05 C6 V6 Thi Hoang Yén Chu tich Cong Ph(} Trudng nl}ém cél}g tac Tu
Uy vién hoi ddng doan truong van, phan ludng tuyén sinh.
T6 truéng CM
06 Co6 Nguyén Thi Thuy T6 truong VP Truéng nhom cong tac \{én
Uy vién hoi ddng phong (hanh chinh, hiu can).
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Nguyén Thi Huyén;
Huynh Ngoc Truc Duyén;

hau can; bao vé an
ninh, an toan
truong hoc

TT | Ho tén Can bo / Chirc danh Chirc vu Ghi chu
07 Co6 Nguyén Vit Hong Van Van thu — Hoc vu | Pho truéong nhom cong tic Van
Uy vién Héi ddng phong (hoc vu, thu ky).
08 Co6 Nguyén Thy Ngoc Thu ky hoi dong su | Tro Iy Ban ldnh dao tuyén sinh
Thu kY Hoi ddng pham nha truong dau cap.
09 Thﬁy Phan Van Thoi Tro Iy Doan Phuy trach nghiép vu ho tro ké
Uy vién hoi déng TNCSHCM khai thong tin truc tuyén; tu
’ van tuyén sinh mon ty chon
GD Thé chat.
10 Thay Huynh Cao Cudng T6 truong CM Phu trach nghiép vu tu van,
Uy vién hoi ddng phan ludng tuyén sinh.
11 C6 Huynh Thi Tuyét Nhung T6 truong CM Phu trach nghiép vu tu van,
Uy vién hoi ddng phan ludng tuyén sinh.
12 Thay Nguyén Quy Hai T6 truong CM Phuy trach nghiép vu quan 1y co
Thanh vién hoi ddng s¢ dir liéu nganh vé tuyén sinh.
13 C6 Nguyén Thi Hang T6 truong CM Phu trach nghiép vu tu van,
Thanh vién hoi ddng phan ludng tuyén sinh; thu tuc,
) ho so nhap hoc dau cap.
14 C6 Huynh Phuong Thao Pho T6 truéng CM Phu trach nghiép vu tu van,
Thanh vién hoi ddng phan ludng tuyén sinh; thu tuc,
) ho so nhap hoc dau cap.
15 Thay Nguyén Vin Giéo vién Phu trach nghiép vu thu tuc, hd
Thanh vién hoi ddng so nhap hoc dau cap.
16 Thay Trinh Cong Lén Gi4o vién Phuy trach nghiép vu thu tuc, ho
Thanh vién hoi ddng so nhap hoc dau cap.
17 Co6 Nguyén Thi Lé Giang Gi4o vién Phu trach nghiép vu thu tuc, hd
Thanh vién hoi ddng so nhap hoc dau cap.
18 Thay Ha Duy Hung Giao vién Phu trach nghiép vu thu tuc, hd
Thanh vién hoi ddng so nhdp hoc dau cap.
19 Nguyén Thi My Hanh; Cac by phan tai vu; | Phu trach nghi€ép vu hanh chinh
Phan Thi Mai Hué: y t&; k¥ thuat — van phong; hau can; an ninh,
. T ’ an toan truong hoc.
Tran Nhat Cam Tu; ) . B .
. (dinh kém ké hoach hoat dong
Nguyén Thanh Hug¢ cta to Van phong truong)
20 B6 phan Pd Thi Phuong; B6 phan phuc vu, | Thuc hién nhi€ém vu theo vi tri

viéc l1am dugc phan cong.

(dinh kém ké hoach hoat dong
cua to Van phong truong)
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T

Ho tén Can bo / Chirc danh

Chirc vu

Ghi chd

Nhan vién bao vé (theo ca
truc phan céng)

2) Cong tac pho bién thong tin, so liéu tuyén sinh dau cap THPT cia nha trudong:

1. Théng tin vé Piém chuin nguyén vong, chi ti¢u tuyén sinh diu cip THPT:

Thoéng tin

So li¢u lién quan

Ghi chd

Nguyén vong 1

*Piém chuan: 13.00 diém.

Tuong ty nam trudc
lien ke.

Nguyén vong 2

*Piém chuin: 13.25 diém.

Tuong ty nam trudc
lien ke.

Nguyén vong 3

*Piém chuan: 13.50 diém.

Tuong ty nam trudc
lien ke.

S6 luwong hoc sinh
trang tuyén thang
(dién Gido duc
Hoa nhip)

*Téng sb hoc sinh khuyét tat dién Giao duc Hoa
nhap: 06 hoc sinh.

*Chia theo truong THCS: 03 (Lé Van Huu); 02
(Nguyén Thi Huong); 01 (Nguyén Binh Khiém).

*Dién khuyét tat Nhe: 05 (khuyét tat tri tud).

*Dién khuyét tat Ning: 01 (khuyét tit vin dong;
ngoi xe lan).

S6 luwong hoc sinh
trang tuyén theo
danh sach cua
SGD&DT

*Tong sb thi trang tuyén: 626 hoc sinh; trong do,
s6 luong hoc sinh Nir: 326 hoc sinh (52.08%).

*Chia s6 hoc sinh theo truong THCS: 27 trudng
+ THCS Lé Van Huu: 154 ; (24.60%)

+ THCS Nguyén Binh Khiém: 147 ; (23.48%)
+ THCS Nguyén Thi Huong: 94 ; (15.02%)

+ THCS Pham Hiru Lau: 93 ; (14.86%)

+ THCS Hoang Qudc Viét: 50 ; (7.99%)

+ THCS Huynh Tan Phat: 23 ; (3.67%)

+ THCS Hai Ba Trung: 14 ; (2.24%)

+ THCS con lai (<10 hoc sinh): 51 ; (8.14%)

3) T6 chirc ra soat thong tin, hwéng din thi tuc va tiép nhin hd so nhip hoc:

Hb so ding ky nhap hoc bao gdm:

1. Phiéu ding ky xét Tot nghiép THCS nam 2023 va thi tuyén vao 16p 10 THPT nim
hoc 2023-2024;

2. Phiéu bio diém tuyén sinh 10 cé diém thi va 03 nguyén vong (tring tuyén vao cac
truong THPT cong lap);

3. Ban chinh Hoc ba cAp THCS (do trudng THCS cép phat);
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4. GiAy chirng nhan To6t nghiép tam thoi (do truong THCS cép phat); Luu ¥: ndp tiép
ban chinh vin bing dé bo sung hd so nhap hoc khi duoc Phong GD&PT cip phat;
5. Giay khai sinh (trung khép thong tin ciia hd so hoc sinh ding ky du thi vao 16p 10);
6. Gidy xac nhan dugc hudng chinh sach uu tién (néu c6) do co quan c6 thim quyén cap
va con hiéu luc.
4) Tb chuc trién khai, thuc hién quy trinh, tién trinh tiép nhin hd so' (trwc tiép) va thu
thap thong tin (trwc tuyén) cua hoc sinh trang tuyén dau cp:

Xem phu luc quy trinh, tién trinh dinh kém theo ké hoach va niém yét thong bao cha
me hoc sinh, hoc sinh trén cac kénh thong tin nha truong (bang tin van ban, trang thong
tin dién tor - website nha truong).

Trién khai Link (hoic mid QR) ding ky, xac nhan thong tin nhap hoc dau cap theo
hinh thirc truc tuyén cua nha truong: https://forms.gle/u8F1wGxxWhLakkfC7

5) Pinh hudéng té chirc tw van, phan ludng hoc sinh tring tuyén dau cip THPT:

1. Pam bao tét muc tiéu gidao duc, ké hoach day hoc cua nha truong theo quan diém
“dinh hudong nghé nghiép cho hoc sinh” dé tao co hoi tot cho hoc sinh tring tuyén vao
Pai hoc, Cao dang sau tot nghi¢p THPT.

a) Muc tiéu gido duc cua nha truong wu tién dap kng tot cac yéu cau theo xu hwéng
mé rong nghé nghiép ky thuit cao cua cac Khdi mon KHTN: Khbi A (A00,
AO1, A02, A16); Khéi B (B00, B03, B08); Khdi C (C01, C02, C05, C06, CO8);
Khéi D (D07, D08, D11, D12, D13, D72, D90); Khéi H (H03); Khdi T (T00, T02,
T04); Khéi V (V00, V03, V05).

b) Muc tiéu gido duc cia nha trudng dap wng tdt cac yéu ciu co ban cia cic Khoi
moén KHXH: Khéi A (A07, A0S, A09); Khéi C (C00, C03, C04, C14, C15, C19,
C20); Khdi D (D09, D10, D14, D15, D66, D78, D84, D96); Khdi H (H05, HO8);
Khbi T (T03); Khdi V (V06).

¢) Muc tiéu gido duc cua nha trudng ciing dap rng tot yéu ciu co ban cia cac Khoi
mon khac: Khéi D (DO1); Khéi H (HO1, H02, HO4, HO6); Khéi K (K00); Khdi M
(M00); Khdi N (N00); Khéi T (T01); Khéi V (VO01, V02).

2. Thong tin bé tri bién ché nhém 16p theo t6 hop mén hoc:

Théng tin Nhém 16p t6 hop KH-TN Nhém 16p t6 hop KH-XH
08 mon hoc Toan; Ngit Vian; Tiéng Anh (Ngoai ngit 1);
Bit bufc Lich Su; Gido duc Thé Chét; Gido duc Quéc Phong & An Ninh;

Gido duc bia Phuong; Hoat dong Trai Nghiém & Huodng Nghi¢p

*Riéng mon Gido duc Thé Chat, hoc sinh c6 thé chon 1 mén trong cac
phan mén sau: Bong Chuyén; Béng Rb; Bong Pa; Cau Lang.

04 mon hoc Vat Ly; bia Ly;
Lwa chon Hoéa Hoc; Gi4o duc Kinh Té & Phéap Luat;
(th?o diéu kién ’ Sinh Hoc; Sinh Hoc;
nguén lyc thyc t& Tin Hoc Cong Nghé (nong nghi¢p) hoac
cia truong) Tin Hoc (du kién)
03 cum chuyén dé Chuyén d& Vat Ly; Chuyén d& Lich St

hoc tap
DVD TS10 23-24 KH TuyenDauCap - Web
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Thong tin

Nhém 16p to

hep KH-TN

Nhém 16p t6 hop KH-XH

Luwa chgn
(theo diéu kién
nguon lyc thuce té
cua truong)

Chuyén dé

Hoa Hoc;

Chuyén dé Sinh Hoc

Chuyén dé Dia Ly;

Chuyén dé Giao duc Kinh Té &
Phép Luat;

Cac mon Tu chon
theo Chuong
trinh nha truong

(t6 chtrc khi dap
ung du ha tang k§
thuat va diéu kién
vé s6 luong dang

ky dé mo 16p)

Tin hoc MOS (luyén thi chung chi Tin hoc theo chuan Qudc té);

Tiéng Anh nang cao (hoc véi gido vién nudc ngoai; luyén thi chimg chi
Tiéng Anh theo chuan Quoc té);

Ngoai Ngit 2

KHUNG TIEN PO CONG TAC

Thoi gian

Noi dung cong tac, cong viéc lién quan

Pdi twong
thuc hién /
Ghi chad

Tu ngay
07/7/2023

+ Tiép nhan thong tin cong bd diém chuan tuyén sinh vao
16p 10 THPT cong lap tir SGD&DPT; trién khai phd bién
lai cha me hoc sinh, hoc sinh trén cdc kénh thong tin cua
nha truong.

Ban lanh dao;

Vian phong
truong

Ngay
10/7/2023

+ LGc 14 gid 00, tai Phong hop Truyén Théng: To chirc
hop trién khai ké hoach phan cong nhiém vu tiép nhan hoc
sinh trung tuyén dau c?ip; chi dao chu truong lanh dao vé
tu van, phan ludng tuyén sinh.

+ Trién khai té chirc cong tac chuan bj ha tﬁng co sO vat
chat; an phém va tién trinh t6 chuc tiép nhan hd so hoc
sinh tring tuyén dau cap.

Ban lanh dao;

Tt ca thanh
vién cua Ban
tuyén sinh dau
cip, cac nhom
nghiép vu

Tu ngay
11/7/2023 dén
12/7/2023

+ To chirc phat hanh hd so, biéu mau (vin ban gidy) nhap
hoc dau cap; phat so thtr tu ho so (ghi trén bia tai ho so)
va huéng dan thoi gian nop ho so.

+ Tb chtrc tu van, phan ludng hoc sinh dau cap vé lwa chon
nhom 16p t6 hgp mon.

+ Huéng dan, hod tro cha me hoc sinh, hoc sinh thuc hién
nhap li¢u Form va xdc nhan dang ky thong tin nhap hoc
dau cip theo hinh thuc tryc tuyén (niém yét trén website
nha truong).

Ban tuyén sinh
dau cap

Tu ngay
11/7/2023 dén
17 gio 00 ngay

01/8/2023

+ T chirc thu nhan hd so ding ky nhap hoc ciia hoc sinh
c6 tén trong danh sach tring tuyén dau cap cua trudng theo
quyét dinh ctia SGD&PT (mi truong 22FA03).

+ Tur ngay 13/7/2023 dén 18/7/2023: Thu nhan ho so nhap
hoc dau cip (vin ban gidy) theo thir ty hd so va tiép tuc to

Ban tuyén sinh
dau cap;
Vian phong
truong

DVD TS10 23-24 KH TuyenDauCap - Web




V.

Trang | 7

Pdi twong

Thoi gian Noi dung cong tic, cong viéc lién quan thuwe hién /
Ghi chad
chtrc tu van, phan ludng hoc sinh dau cdp vé lwa chon
nhom 16p t6 hop mén.
+ T6 chire dang ky dong phuc, sach gido khoa.

Ngay + Sang (tir 07 gid 30 dén 11 gio 00): Thu hd so nhdp hoc | Ban tuyén sinh
13/7/2023 | tir STT-001 dén STT-100. dau cép;
(tht Nam) | + Chiéu (tir 13 gio 30 dén 16 gio 30): Thu hd so nhap hoc

tir STT-101 dén STT-180.

Ngay + Sang (tir 07 gid 30 dén 11 gio 00): Thu hd so nhdp hoc | Ban tuyén sinh
14/7/2023 | tir STT-181 dén STT-280. dau cép;
(thtr Sau) + Chiéu (tir 13 gid 30 dén 16 gio 30): Thu hd so nhip hoc

tir STT-281 dén STT-360.

Ngay + Sang (tir 07 gid 30 dén 11 gio 00): Thu hd so nhdp hoc | Ban tuyén sinh
17/7/2023 tor STT-361 dén STT-460. dau cap;
(thtr Hai) + Chiéu (tir 13 gid 30 dén 16 gio 30): Thu hd so nhip hoc

tir STT-461 dén STT-540.
Ngay + Sang (tir 07 gid 30 dén 11 gio 00): Thu hd so nhdp hoc | Ban tuyén sinh
18/7/2023 tor STT-541 dén STT-626. dau cap;
(tht Ba)
Tu ngay + Dy phong to chtrc thu nhan nhiing gidy to, thong tin con | Ban tuyén sinh
19/7/2023 dén | thi€u so6t cua hoc sinh dé€ bo sung, cdp nhat hoan chinh ho | dau cap (Van
20/7/2023 so nhap hoc dau cap. phong truong)
Trong ngay + So két viéc nhan hd so nhap hoc cua hoc sinh tring tuyén Chu tich Hoi
10/8/2023 dau cap theo quy dinh ché d6 bao céo. dong tuyén
+ Duydt giri bdo cdo vé phong Khao thi & Kiém dinh chat | ST dau cap
lugng gido duc (SGD&DT). cua truong;
+ Trién khai ké hoach du kién cac hoat dong dau nam dé Van Phong
chuan bi khai giang nam hoc méi. truong
Tu ngay + Tb chtrc ké hoach hoat dong giao duc dau nam hoc; xay | Ban lanh dao;
15/8/2023 dung du thao ké hoach chuyén mén va bién ché su vu bi€u < .
< h e Vian phong
nam hoc moi. trwong
+ Du kién thong bao két qua bién ché 16p hoc cung danh
s&ch hoc sinh tung lop.
PHAN CONG NHIEM VU, TRACH NHIEM
Nhiém vu, trach nhiém D?l tugng, b? Ghi chu
’ ’ ) phan thwc hién
+ Lanh dao chung, chi dao vé chu trwong to chirc thuc Hiéu truong *Ban hanh
hién chinh sach, ché do va ban hanh quy ché lam viéc. quyet dinh

Ngo Ho Phong

phan cong, tién
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Nhiém vu, trach nhiém

Po6i twong, bd
phin thuc hién

Ghi chd

+ Duyét xét, trién khai ké hoach to chuc phan cong
nhiém vy va khung tién do cong viéc.

+ Quyét dinh cong tac danh gia, khen thudng, ky luat
nhan su theo vi tri viéc lam.

(Chu tich Hoi dong
tuyén sinh dau cap
THPT)

do to chirc Hoi
dong tuyén
sinh dau cap.

+ Cu thé hoa chu truong, chi dao td churc cOng tac quan
Iy chuyén moén va trién khai thyc hién khung tién do
chung theo ké hoach tuyén sinh; phd bién tap huan vin
ban quy pham, huéng dan cong tic chuyén mon.

+ Tham muu Hiéu trudng cong tac xay dung, td chirc
trién khai ké hoach to chirc va thuc hién can déi, diéu
tiét nguon lyc phdi hop trong phan céng nhiém vu
chuyén mén vé tuyén sinh.

+ Quan 1y t6 chitrc quan trj co s& dit liéu nganh, sb liéu
kiém dinh va coéng khai chat luong gido duc cua nha
truong; s6 diém dién tr SMAS; Admin cac hé thong
quan 1y tryc tuyén ctia nha truong; hd so nha trudng
vé cdng tac hoc vu.

Phé Hiéu trudng
Chuyén mon
Bui Quéc Huy
(Pho Chu tich Hoi
dong tuyén sinh
dau cap THPT)

*Truong ban
thuong truc
cong tdc tw van
chuyén mén vé
tuyén sinh dau
cap THPT.

*Tong hop
théng tin, s6
lieu bao cao

cdp nganh theo
quy dinh.

+ Cu thé hoa chu truong, chi dao td churc cOng tac quan
Iy hanh chinh, vin phong va té chirc doan thé phdi hop
cong tac chuyén mon thuc hién khung tién do chung
theo ké hoach tuyén sinh ctia nha truong.

+ Duyét xét, trién khai to chtrc thuc hién ké hoach phdi
hop cong tac to chirc cac hoat ddng chuyén mén, cong
tac hau can; cong tac dam bao ha téng co sO VAt chat,
an ninh va an toan truong hoc.

Phé Hiéu trudng
Phy trach chung
Mai Hong Phuong
(Pho Chu tich Hoi
dong tuyén sinh
dau cap THPT)

*Pho Truong
ban thuong
truc cong tac
tw vin chuyén
moén va cong
tac hdu can vé
tuyén sinh dau
cap THPT.

+ Thura hanh phan cong nhiém vu chuyén trach, kiém
nhiém va cong tac dot xuat vé td6 chic cac hoat dong
tuyén sinh cua nha truong.

Thanh vién Ban
tuyén sinh dau cap
(cac nhom nghi¢p

vu tuyén sinh)

+ Ra soat toan bd hd so sd sach nha truong vé tuyén
sinh; t0 chirc cong tac kiém do chéo va to chirc so do
chot so liéu két qua tuyén sinh theo quy dinh, han dinh
tien do ké hoach chung cua nha truong;

+ Thuyc hién chi dao thong bao, niém yét thong tin trén
cac kénh thong tin; dam bio két noi thong sudt gitra
nha truong va cha me hoc sinh.

+ So két thong tin tuyén sinh, cung cip s6 liéu bao cao
cap nganh theo yéu cau, quy dinh.

T6 truong Vin
phong truong;

B phén hoc vy;

Thu ky hoi dong

+ Thtra hanh cong tac chuyén trach theo vi tri viéc lam
va phoi hop thuc hién cong viéc dot xuat theo chi dao,
phan cong nhiém vu cta Ban lanh dao nha truong.

Thanh vién cua cac
bo phéan khac
(nhom van phong,
nhém hau can)
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Po6i twong, bd

phin thuc hién Ghi cha

Nhiém vu, trach nhiém

+ Thuc hién ché do bao céo nhanh Linh dao quan ly
ve két qua céac yéu cau ha tang co sd vat chat, an ninh,
an toan to chuc hoat dong tuyen sinh.

Pé ngh1 c4 nhan, bo phan lién quan nim rd noi dung van ban nay, quan triét tinh than trach
nhiém, thong nhat quyét tim thyc hién hiéu qua cac yéu cau, muc tiéu di dé ra va hoan thanh t6t
tién d6 cong viéc chung cua nha trudng./.

Hiéu truwéng
Noi nhin:

BLD (dé k/tra, d/gid, b/cdo);

HDSP, bg phdn lién quan (dé biét, th/hién);

N/yéu: VP, Website;

Luu: VT. Ngdé Ho6 Phong
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